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CSUF Finance Association
Board of Directors

Position Descriptions

Executive Positions

· Executive President

Vice President Positions

· Vice President of Finance

· Vice President of Activities

· Vice President of Communications

· Vice President of Marketing

Director Positions

· Marketing Directors
· Advertising
· Members Relations

· Online Communications

· Newsletter & Historian

· Communications Director
· Corporate Activities

· Corporate Relations

· BICC Representative

· Activities Directors
· Academic Activities (FinCoach Tutorials & Simulated Investment Challenge)

· Social/Community Activities 
Organizational Chart

All members of the board are expected to:

· Ensure the overall success of the Association.
· Attend weekly meetings and events.
· Participate in the Membership Drive and make classroom presentations.
· Support Finance Association events by assisting as needed.

· Work as a TEAM to accomplish responsibilities
· Set goals and motivate others to achieve them.

· Develop and implement action plans

· Design accurate performance indicators to hold accountability.

· Possess time management skills

· Conduct effective written and verbal communication skills

*Being an executive board member will require a significant time commitment to the association; however, it is well worth it.  The more you put into the club, the more satisfaction and benefits you will see for yourself.

President
*Prior Finance Association Board Experience: Required

*Prior Executive Board Experience: Recommended

As President of the Finance Association, you will have the honor of leading the finest student organization at CSUF.  By providing motivation, discipline, visionary thinking, and guidance, you will ensure that the entire board of directors will be inspired to take the organization beyond just his/her basic responsibilities.  You will be the association’s representative to the University, the College of Business, the Finance Department, and the other business club leaders.  You will work closely with the Executive Board throughout your term and must provide generous support and assistance.  You may be faced with difficult decisions, and must be guided by strong values and ethical standards.  You must be prepared to take full responsibility for all board members actions and work, as well as taking charge and initiative to complete any necessary unfinished tasks.
Specifically responsible for:

· Ensuring the success of Finance Association
· Working closely with all board members
· Implementation of training for the board
· Being knowledgeable in all aspects of Finance Associations
· Picking up the slack when needed to accomplish goals 

Requirements:

· Provide overall leadership and assume responsibility for association

· Lead effective meetings (includes creating meeting agenda)

· Possess effective communication skills

Vice President, Finance
*Prior Executive Board Experience: Strongly Recommended

*Prior Finance Association Board Experience: Recommended

You will assist other members of the Executive Board, help manage the association’s finances and assist the President. You will be required to communicate with faculty, corporate sponsors, and students. You are expected to become proficient with all of Finance Associations matters and should possess the skills to assume the role of president.

Specifically responsible for:

· Ensuring the overall success of Finance Association.

· Supporting the President and Executive board.

· Becoming knowledgeable in all aspects of Finance Associations.
· Conducting checks and balances of finances.
· Organizing and presentation of the BICC Best Business Club proposal.

· Booking accommodations for retreat
· Supporting Fundraisers and attending events where money is concerned.

*More detail will be provided during training.
Vice President, Communications

*Prior Finance Association Board Experience: Strongly Recommended

*Prior Active Membership: Recommended

As Vice President, Communications, you will work closely with other members of the Executive Board and lead the Communications Team.  You will manage members of the Communications Team in the planning and coordination of their respective responsibilities.  You must be creative while remaining pragmatic.  Your team will turn to you for direct leadership and guidance.

Specifically responsible for:

· Corporate Relations and events.

· Faculty Relations and events.

· Alumni Relations and events.

· Beta Alpha Psi Relations.

· Ensuring corporate sponsorship.

· Supporting Center of Insurance Studies (CIS) events.

· Increasing the amount of corporate contacts.

· Working with other business clubs.

· Supporting finance faculty and centers of study.

*More detail will be provided during training.

Vice President, Marketing

*Prior Finance Association Board Experience: Strongly Recommended

*Prior Active Membership: Recommended

As Vice President, Marketing, you will work closely with members of the Executive Board and lead the Marketing Team.  You will manage members of the Marketing Team in the planning and coordination of their respective responsibilities.  Your team will turn to you for direct leadership and guidance.

Specifically responsible for:

· Updating glass display case (third-floor LH)

· Online marketing

· Advertising

· Monthly newsletters

· Email and Evites 

· Taking photographs at events

· Scheduling membership tabling 
· Making classroom presentations
· Banners and handouts

· Creation of name tags for all board members

*More detail will be provided during training.

Vice President, Activities

*Prior Executive Board Experience: Strongly Recommended

*Prior Finance Association Board Experience: Recommended

As Vice President, Activities, you will work closely with other members of the Executive Board and lead the Activities Team.  You will manage members of the Activities Team in the planning and coordination of their respective events.  Your team will turn to you for direct leadership and guidance.

Specifically responsible for administrating:

· Social Activities

· Community Service Activities

· FinCoach Tutorials

· Simulated Investment Challenge Activity

· Alumni Social-- BBQ
· Semester Banquet

· Etiquette Brunch

· Weekly meeting preparation, food for meetings
· Acquiring door prizes and awards

*More detail will be provided during training.

Marketing Director (4)
*Prior Finance Association Board Experience: Recommended

*Prior Active Membership: Recommended

The Marketing team works together to accomplish the duties responsible for the Vice President of Marketing.  More detail will be given at the training.   

1. Director of Advertising (2)

· Primary duties include:

· Inform others of upcoming events by using flyers, chalking, banners, etc.

· Filing for approval of flyers to be posted on campus

· Posting flyers on campus

· Making copies of flyers

· Make FA known to the students at Cal State Fullerton

2. Director of Membership

· Primary duties include:

· Organizing membership drive

· Collecting all members information

· Compiling lists for Finance faculty and FA
· Having member sign-in sheets at all events

3. Director of Online Communication

· Primary duties include:

· Updating website

· Responding to comments/emails posted on websites

· Send EVITES

· Overlooking SIC if necessary

4. Director of Newsletter & Historian
· Primary duties include:

· Encourage board members to write articles about FA and its events

· Publish 3 newsletters

· Understand basic grammar rules 

· Proofread all articles submitted prior to publication

· Responsible for capturing “Kodak moments” of FA

· Compile scrapbooks, use pictures in newsletter & website

· Help with display case on LH 3rd floor

Communication Director (3)
*Prior Finance Association Board Experience: Recommended

*Prior Active Membership: Recommended

The communication team works together to accomplish the duties responsible for the Vice President of Communication.  More detail will be given at the training.   

1. Director of Corporate Activities
· Primary duties include:

· Help usher guest onto campus

· Organize corporate activities (i.e., set-up rooms, office tours)

· Thank you gifts and cards for guest speakers 

2. Director of Corporate Relations
· Primary duties include:

· Encourage finance related companies to come speak to members

· Inquire about job offers for members of the Association (non-paid and paid)

· Seek possible donations to FA

· Maintain relationships with companies

· Follow-Up after an event

3. Director of BICC Representative
· Primary duties include:

· Be the voice of FA
· Attend weekly BICC meetings from 11:30 am ~ 1:00 pm every Tuesday

· Inform both board and members of BICC meetings
· Liaison information between BICC and other business organization

· Organizing presentation for the BICC Best Business Club proposal
· Make proposals when needed
Activities Director (4)
*Prior Finance Association Board Experience: Recommended

*Prior Active Membership: Recommended

The communication team works together to accomplish the duties responsible for the Vice President of Communication.  More detail to given at training.   
1. Director of Academic Activities
· Primary responsible for two events:
· FinCoach Tutorials

· Teaching a review course of basic Finance 320 problems

· Proficient with Texas Instrument BAII plus

· Patience is a must,  Class size can range from 10 students to 100 students

· Classes are scheduled during the 9th week of school for a week.  FinCoach sessions include Friday (1) and Saturday (2)

· Simulated Investment Challenge

· In charge of setting up an account (i.e., create game name and password)

· In charge of monitoring activities

· This challenge will begin the 3rd week of school for a duration of 12 weeks

· Have the ability to determine the top players at the end of the 12th week

· In charge of purchasing prizes for winners

2. Director of Social/Community Activities (2)
· Primary duties include:

· Primary responsibility is to assist the VP of Activities in all of FA events

· See VP of Activities for a list of tentative list of events for the upcoming semester

· Might have to be in charge of picking up food and drinks for meetings, taking necessary supplies for meetings (i.e. plates, cups, napkins)
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